
Lock Haven University  

Important Information that must be included in undergraduate course syllabi/calendars 
 

Prior to the end of the first week of the semester, the instructor will distribute to each student and/or disseminate 

through a D2L course shell for each course and section a written and dated course outline, which must contain 

or link to at least the following information:  
 

1. The instructor’s name, department/program, course number and title, bulletin course description, 

semester/days/time of class, office location, office hours, and email address and telephone number for 

the instructor.  

2. Course goals and learning outcomes. (Information contained in Part VII of the Official Course Syllabus 

should be included.)  

3. Attendance and/or participation policies for the course (e.g. no attendance taken, number of absences 

allowed, any penalty for extensive absence, etc.). Attendance policies may not be in conflict with 

University policies regarding student attendance and excused absences. 

4. A list of texts and/or additional resources such as software for the course, indicating which are required 

and which are optional.  

5. A list of topics to be covered and the activities expected from the students, including course 

requirements, such as papers, projects, and examinations (with due dates if possible).  

6. The method by which a student’s final grade in the course will be determined.  

7. Policy on work handed in late and makeup examinations.  

8. A statement indicating that each student is responsible for completing all course requirements and for 

keeping up with all activities of the course (whether a student is present or not).  

9. Statements regarding Academic Dishonesty and Classroom Behavior.   

10. The statement below regarding Disability Services and accommodations.  

11. A statement regarding Emergency contact information. 

12. The statement below about Title IX Reporting Obligations  

 

Pertinent LHU policies/statements can be found on the LHU website 

(http://www.lockhaven.edu/about/policies.html) and in the current student handbook.  Excerpts are included 

below for your convenience.  Note: Instructor policies may not conflict with official LHU policies in these 

areas. 

 ABSENCE FROM CLASS  

The policies of individual members of the faculty may vary significantly concerning classroom attendance. To a 

large extent, the responsibility for classroom attendance belongs to the student. With this generalization in 

mind, the following guidelines should be noted: 

 Students are required to attend all classes according to the LHU Attendance Policy. 

 Those faculty members who consider attendance, class participation, and class performance an integral 

part of their course work typically include a written statement about class attendance with the course 

information and requirements that are distributed at the beginning of the semester. Fulfillment of those 

requirements, including attendance, is the responsibility of the student. 

 Students are not penalized for absences caused by participation in university-approved activities or by 

verified conditions beyond their personal control. 



 Illnesses and/or injuries that prevent a student from attending scheduled classes must be 

evaluated by the medical staff at Glennon Student Health Services AT THE TIME they are ill or 

injured. 

 The student must discuss missed classes, work, quizzes, and exams with the professor(s). 

 Glennon Health Services will not provide information to professors/instructors regarding your 

visit, diagnosis, or treatment.  

 When special medical conditions of a serious nature occur such as emergency room care, 

hospitalization etc., the Health Service may give class excuses to a student.  

 No faculty member is under any obligation to provide make-up work for a student who has an 

unexcused absence from any class. Students consult with the faculty member concerning any absences. 

Where extended absences are caused by illness, the student should provide verification from the Health 

Service or the attending physician to the Registrar’s Office. 

 For courses where no policy on attendance has been stated, a student’s grade will not be lowered solely 

because of absence. However, absences may and frequently do result in diminished learning and 

performance, which in turn is likely to affect grades. 

 

ACADEMIC HONESTY POLICY 
 

PREAMBLE 

Lock Haven University endeavors to promote an appreciation of the values of fairness and intellectual honesty 

and to establish a climate of academic freedom within which students learn. Any breach of trust may undermine 

academic freedom and diminish the integrity of the University’s mission. The University has established means 

of discouraging academic dishonesty and has established procedures to protect every student’s right to fair 

treatment and due process. 

 

Instructors share the expectation that students demonstrate their mastery of subject matter in an honorable and 

straightforward manner. Violations of ethical norms are very serious. 

 

Lock Haven University forbids academic dishonesty. Students who commit acts of academic dishonesty shall 

be subject to the sanctions outlined in the Academic Honesty Policy, which may be found in the University 

Catalog (online) and in the Student Handbook. This policy applies to all students registered at Lock Haven 

University during or after their enrollment. 

 

CLASSROOM BEHAVIOR 

 

Students and faculty share responsibility for maintaining an appropriate learning environment in the classroom. 

Civility and respect create a safe and productive atmosphere in which students can achieve. Disruptive behavior 

hinders the educational process and is unacceptable at Lock Haven University. 

 

The definition of disruptive behavior is at the reasonable discretion of the faculty member teaching the class, 

and determination of whether a specific behavior is disruptive resides within the authority of the faculty 

member. Examples of disruptive behavior include, but are not limited to, the following: 

Showing disrespect for and displaying poor manners toward any faculty member or other students. 
 

 Disruptive or inappropriate use of technology and electronic devices in the classroom, such as cell 

phones, computers, pagers, and MP3 players. 

 Persistent speaking without being recognized or interrupting other speakers. 

 Persistently entering class late or leaving early without an excuse or the faculty member’s permission. 



 Threats, harassment, or personal insults of any kind directed toward any faculty member and other 

students. 

 

A faculty member has the discretion to impose sanctions for disruptive behavior in their classrooms. Some of 

the sanctions may include: a formal apology, dismissal from the class in which the disruptive behavior occurs, 

and/or referral to Student Affairs for resolution of the situation, which action could result in dismissal from the 

University. 
 

DISABILITY SERVICES FOR STUDENTS 

 

No qualified student with a disability shall, on the basis of handicap, be excluded from participation in, be 

denied the benefits of, or otherwise be subjected to discrimination under any academic, research, occupational 

training, housing, health insurance, counseling, financial aid, physical education, athletics, recreation, 

transportation, other extracurricular or other post-secondary program or activity offered or sponsored by this 

University. 

 

Office of Disability Services for Students 

The Office for Disability Services assists with a variety of academic needs. The office also assists students with 

reasonable accommodations. Students with learning, visual, hearing, and mobility impairments and other 

disabilities have used the office for the following: course selection, registration assistance, counseling, liaison 

with state rehabilitation agencies, obtaining books on tape, note taker and reader service, test accommodations, 

and advocacy. 

 

Students in need of disability services are urged to make their needs known early since some services require 

considerable advance planning and coordination. Students must be registered with the Office for Disability 

Services for Students to request and receive accommodations.   If you are a student with a documented 

disability who believes that you will need accommodations, it is your responsibility to contact your instructor at 

the beginning of the semester and to contact the Office of Disability Services (Ulmer Hall 114 and 137, 570-

484-2665/2454). 

EMERGENCIES 
If you are experiencing an EMERGENCY situation at any time 24 hours a day: 

 

CALL PUBLIC SAFETY/LAW ENFORCEMENT 570-484-2278  

   or 

CALL 711 FROM ANY CAMPUS PHONE OR 911 FROM HOME PHONE OR CELL PHONE IF OFF 

CAMPUS 
 

 

TITLE IX REPORTING OBLIGATIONS OF FACULTY MEMBERS 
 

Lock Haven University and its faculty are committed to assuring a safe and productive educational environment 

for all students. In order to meet this commitment and to comply with Title IX of the Education Amendments of 

1972 and guidance from the Office for Civil Rights, the University requires faculty members to report incidents 

of sexual violence shared by students to the University's Title IX Coordinator. The only exceptions to the 

faculty member's reporting obligation are when incidents of sexual violence are communicated by a student 

during a classroom discussion, in a writing assignment for a class, or as part of a University-approved research 

project. Faculty members are obligated to report sexual violence or any other abuse of a student who was, or is, 

a child (a person under 18 years of age) when the abuse allegedly occurred to the person designated in the 

University protection of minors policy.  Information regarding the reporting of sexual violence and resources 

that are available to victims of sexual violence is set forth at http://www.lhup.edu/About/title_ix/. 
 

http://www.lhup.edu/About/title_ix/

